
MEMORANDUM OF UNDERSTANDING 

[Your Organization's Name] [Your Organization's Address] [City, State ZIP Code] [Your Organization's Website 
or Contact Information]

I. The Parties 
This Memorandum of Understanding is made and entered into by and between: 

[Party A's Name] [Party A's Address] [City, State ZIP Code] [Party A's Contact Information]

And: [Party B's Name] [Party B's Address] [City, State ZIP Code] [Party B's Contact Information]

II. Background 
[Provide a brief introduction to the context and background of the MOU, including the reason for entering into 
the MOU, the relationship between the parties, and any relevant history or context.]

III. Purpose 
The purpose of this MOU is to outline the understanding between Party A and Party B concerning [briefly 
describe the purpose or objective of the agreement].

IV. Scope 
[Describe the scope of the agreement, including the specific areas or activities covered by the MOU, any 
limitations or exclusions, and any relevant timelines or milestones.]

VI. Responsibilities 
a. Party A agrees to:

• [List the responsibilities, duties, or obligations of Party A] 

b. Party B agrees to:

• [List the responsibilities, duties, or obligations of Party B] 

VII. Terms  
a. Duration: This MOU shall be effective from the date of execution by both parties and shall remain in effect 

until terminated by either party in writing or by mutual agreement.
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b. Termination: Either party may terminate this MOU by providing written notice to the other party if there is a 
material breach of the MOU by the other party, or for any other reason agreed upon in writing by both 
parties. 

VIII. Confidentiality 
[Specify the confidentiality requirements, if any, including any non-disclosure or non-use obligations, and the 
consequences of breach.]

IX. Intellectual Property 
[Specify the ownership and use of intellectual property, including any licenses, assignments, or restrictions.]

X. No Binding Agreement  
This MOU is not intended to create a legally binding agreement between the parties and shall not be construed as 
such. It is a statement of mutual understanding and cooperation between the parties and does not create any legal 
rights or obligations, except as expressly stated herein.

XI. Miscellaneous 
[Include any miscellaneous provisions, such as force majeure, waiver, assignment, dispute resolution, or any 
other relevant terms or conditions.]

XII. Execution 
This MOU may be executed in counterparts, each of which shall be deemed an original, but all of which together 
shall constitute the same instrument. This MOU may be executed electronically or by facsimile, which shall be 
considered valid and binding.

By signing below, the parties acknowledge that they have read and understood this MOU and agree to be bound 
by its terms and conditions.

Party A: Signature: ____________________      Name: ____________________ 

Title: ____________________      Date: ____________________

Party B: Signature: ____________________      Name: ____________________ 

Title: ____________________      Date: ____________________

[If applicable, include space for any witnesses or additional signatures]

This Memorandum of Understanding is hereby accepted and agreed upon by the parties as of the date first 
written above.

[Your Organization's Name] 
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By: ____________________     Name: ____________________ Title: ____________________      Date: 
____________________

[Party A's Name] By: ____________________ Name: ____________________ 

Title: ____________________ Date: ____________________

[Party B's Name] By: ____________________ Name: ____________________ 

Title: ____________________ Date: ____________________

Note: This MOU is for informational purposes only and is not intended to serve as legal advice. It is 
recommended to seek legal counsel to review and customize the MOU based on the specific requirements of 
your situation and jurisdiction.
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