
 

LETTER OF AGREEMENT 
 
 

This Letter of Agreement ("Agreement") is made and entered into as of [Date] by and between: 

 

[Name of the first party], with address at [Address] ("Party 1"). 

[Name of the second party], with address at [Address] ("Party 2"). 

 

WHEREAS, based on the above and the promises made in this Agreement, the Parties agree as follows: 

 

[Brief Description of Agreement]. 

 

Party 1 agrees to [brief description of what Party 1 will do] and Party 2 agrees to [brief description of 
what Party 2 will do]. 

 

TIMELINE 

The Services/Goods will be fully provided by [Date] or within [Number] days of this Agreement. 

 

NOTICES 

All notices required or permitted under this Agreement must be in writing and delivered to the 
addresses specified in this Agreement. Unless a party notifies the other party in writing of a change of 
address, notices may be delivered by personal delivery or registered or certified mail, postage prepaid 
with return receipt requested. 

 

GOVERNING LAW 

This letter of agreement will be governed by the law of the State of [State Jurisdiction] 
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SEVERABILITY 

Each provision of this Agreement shall be considered separable and if for any reason any provision or 
provisions herein are determined to be invalid, unenforceable, or illegal under any existing or future 
law, such invalidity, unenforceability, or illegality shall not impair the operation of or affect those 
portions of this Letter which are valid, enforceable and legal.  

 

ENTIRE AGREEMENT 

This Letter represents the entire agreement between the parties. Therefore, this Letter supersedes any 
prior agreements, promises, conditions, or understandings between the Parties.  

 

IN WITNESS WHEREOF, the parties hereto have executed this Letter as of the date first above 
written. 

 

 

PARTY 1​ ​ ​ ​ ​ ​ ​ PARTY 2 

By_____________________   ​ ​ ​ ​
By_____________________                                           

 

 Name:​​ ​ ​ ​ ​ ​ ​ Name: 
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